Guidance on the filing of Orders in Private Law Cases in Nottinghamshire.
The purpose of this guidance is to ensure that all advocates / representatives are aware of the system for filing private law orders at Nottingham and Mansfield Family Courts. This has been developed to prevent unnecessary delays within proceedings and to avoid staff chasing orders after a hearing has taken place.
1. As a starting point, draft orders should be prepared in advance of the hearing when this is possible and advocates / representatives are encouraged to remain at Court in order to agree and then file a finalised draft order for the Court’s approval. 

2. If it is not possible to remain at Court in order to agree and file a draft order, advocates / representatives may seek the permission of the hearing Judge to lodge the order within 2 working days. Permission to file the order within 2 working days will be at the discretion of the hearing Judge. 

3. If permission is granted to file the order within 2 working days, the Court expects that the draft order will be agreed as between the advocates / representatives who attended at the hearing. There should not be further delay in order to consult professional or lay clients who were not present at Court.

4. In the event that a draft order is not filed within 2 working days, the Court may list a compliance hearing at which the hearing advocates / representatives will be required to attend with a copy of the Order.

5. Draft orders should be lodged with the Court by email, directly to the hearing Judge for their approval and always with the Nottingham Family Orders email address copied in. Please use the case number in the subject line of the email. Failure to copy in the Nottingham Family Orders email address may result in delays in the order being processed. The correct email address to use is family.nottingham.countycourt@justice.gov.uk For the avoidance of doubt, advocates / representatives should not file orders via any other family inbox.

6. If further amendments to the draft order are required by the hearing Judge, and / or if further correspondence is necessary, advocates / representatives should take care to remove the Nottingham Family Orders email address from any subsequent email chains. That email address must only be used when submitting initial drafts to the hearing Judge and when submitting subsequent amended drafts for final approval by the hearing Judge.
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